

Organisation name: Fornham St Martin Village Hall
	What are the hazards?
	What is the increased risk imposed by COVID 19 spread?
	What is the proposed action to mitigate the risk?
	Action by when?
	Done

	Entrance Way – confined space leading to difficulties in 2m distancing
	Reduced distancing
	Ensure first person entering the hall for a booking opens both outer and inner doors so visitors can see when there would be another person in the narrow area
	4 July
	

	Entrance doorway could be touched by visitors
	Could facilitate the spread of the virus through visitors touching surfaces
	Ensure first person entering the hall for a booking opens both the outer and inner doors, to minimise others needing to touch them
	4 July
	

	
	
	Place hand sanitizer just inside the hall on table with signs requesting all visitors use them
	4 July
	Provided x 2

	
	
	For larger groups offer the ability to have entrance only through the front door with exit via the fire escape to the rear of the hall
	4 July
	

	Spread of the virus inside the hall
	Indoor environment restricts airflow
	Place signs up requiring all visitors to wear masks at all times. Ensure groups are aware of this on booking
	4 July (MLH) (RF)
	Done

	
	
	Restrict the number of users in the hall at any one time to 15 without tables and 8 with tables in the main hall – six without tables and 3 with tables in the small hall.
	4 July (RF)
	

	Passageway to toilets is narrow
	Reduced distancing
	Place sign up next to passage entrance requiring hall users to wait for others to move out of the passage before entering. Have signs at both ends
	4 July (MLH)
	Done

	Surfaces
	Spread of the virus on surfaces
	Remove the soft furnishing chairs and place these in the small hall, covering them over and roping them off so hall users don’t use them
	4 July (RF)
	Done

	
	
	Place the uncovered chairs and the tables in the main hall for use
	4 July (RF)
	Done

	
	
	Each hall user to be required to wipe down the chairs and tables required for their group before use
	Hall Users
	

	
	
	Remove the curtains from the hall


	4 July (RF)
	Done

	
	
	Hall Manager/Cleaner to clean the hall, wiping down light switches, doors and door handles, tables and chairs, kitchen and wc surfaces every day. Floor to be cleaned twice weekly.
	4 July (RF/JO)
	Ongoing

	Kitchen area is small
	Reduced social distancing
	Place signs requiring groups to have one person in the kitchen at any one time. Ensure groups are aware of this prior to use.
	4 July (MLH)
	Done

	
	
	Suggest Hal Users bring own mugs for use.


	Hall Users
	

	
	
	If using T-towel, take a clean one from drawer and when finished with put in plastic bag in laundry bin provided
	Hall Users
	Bin provided

	
	
	All rubbish to be put in plastic bag and removed to green waste bin at end of session
	Hall Users
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Employers with five or more employees must have a written health and safety policy and risk assessment.
It is important you discuss your assessment and proposed actions with staff or their representatives.
You should review your risk assessment if you think it might no longer be valid, eg following an accident in the workplace, or if there are any significant changes to the hazards in your workplace, such as new equipment or work activities.
For further information and to view our example risk assessments go to  
Combined risk assessment and policy template published by the Health and Safety Executive 11/11 
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COVID 19 Risk assessment








